

INTERNSHIP APPLICATION: 

Are you a student seeking an internship that allows you to work with many different cultures? Perhaps you're interest in running your own non-profit one day and would like to work more closely with one. Whatever your reasons, we invite you to apply to become an intern at the Nashville International Center for Empowerment!
This application can be submitted electronically by emailing an attached document to sue.lo@empowernashville.org, by fax at (615) 315-9682, or by mail to:
 Nashville International Center for Empowerment
 ATTN: Sue Lo
 3221 Nolensville Pike, Suite 103, 
Nashville TN 37211

Please make sure you have attached the following to complete your application: 
· Cover letter
· Completed Application
· Copy of your Resume
Please review our internship positions at www.empowernashville.org and rank the internships in the order you prefer them:

1. [bookmark: Text1][bookmark: _GoBack]     
2. [bookmark: Text2]     
3. [bookmark: Text3]     
 

Personal Information:

[bookmark: Text4]Name:      

[bookmark: Text5]Address:       

[bookmark: Text6][bookmark: Text7]Email:                                                                                Phone:                   

[bookmark: Text8]Date of Birth:      

[bookmark: Text9]College/University:     

[bookmark: Text10][bookmark: Text11]Major/Minor:                                                                             Expected Graduation Date:      

Is this Internship for college credit?   |_|Yes            |_|No

[bookmark: Check1][bookmark: Check2]Can you commit to at least 15 hours a week?    |_|Yes            |_|No

[bookmark: Text17][bookmark: Text18]Date available to start:                                Anticipated end date of internship:      

If necessary, will you be able to stay beyond your anticipated end date to complete the project or term? 
[bookmark: Text19]|_|Yes            |_|No     Please explain:       

If you are volunteering to meet required hours, who may we contact regarding your service requirement?
[bookmark: Text20][bookmark: Text21]Name:                                                                                    Phone:                                
[bookmark: Text22]Email:      
Have you ever been arrested or convicted of a crime?   |_|Yes     |_|No; 
[bookmark: Text24]Please explain:      
[bookmark: Text25]If applicable, name as it appears on driver’s license/identification card:      
[bookmark: Text26][bookmark: Text27][bookmark: Text28]Driver’s License/ID Card #:            State of Issuance:              Expiration Date:      
Please provide one professional reference (i.e. employer, supervisor, teacher, school advisor, etc.):
[bookmark: Text29][bookmark: Text30][bookmark: Text31]Name:                                                                     Phone #: (     ) -              
[bookmark: Text32]Optional: If you cannot provide a professional reference, please explain:               



Tell us a little about you…
1) How would an internship at NICE assist you with your future goals?
[bookmark: Text23]      





2) Why are you interested in working with refugees and immigrants?  
[bookmark: Text12]            




3) Describe any relevant past work or volunteer experiences, and how you think this work will benefit your work at the NICE. 
[bookmark: Text13]     




4) What kinds of commitments are you anticipating having at the same time of your internship?  If you plan on working, how do you plan on prioritizing your time? 
[bookmark: Text14]             





5) What do you consider to be your biggest strength? 
[bookmark: Text15]            





6) What do you consider to be your biggest weakness and how do you overcome it?
[bookmark: Text16]             
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	By signing this application, I acknowledge that the information provided in this application is true and to the best of my knowledge.  I understand that there could be some risks and hazards involved with volunteering/interning at the Nashville International Center for Empowerment (NICE). I willingly and freely agree to volunteer/intern and agree to release NICE for all liability for such risk, including without limitation risk of any accident or injury to person or property which I may sustain in connection with my participation as a NICE volunteer/intern or in any NICE related project or activity.  I hereby release NICE and its directors, officers, partners, agents, employees, successors, assigns, licensees, sponsors, donors, representatives, guests and affiliates from and covenants not to sue NICE for, any and all claims and causes of action, whether known or unknown, arising out of, based upon or relating to my participation as a NICE volunteer/intern or in any NICE related activity or project.  
I agree to abide by the policies and procedures presented to me during the volunteer/intern training and as updated thereafter.  I agree not to disclose information to (or about) participants, donors, employees, or volunteers to anyone unless my supervisor has approved divulging such information. I understand my volunteer/intern assignment may be terminated at any time at the discretion of the Volunteer Coordinator or my supervisor. As a condition of being accepted as a volunteer/intern with NICE, I agree to maintain a high degree of ethical standards and be law abiding in all respects. Should one be required, I agree to a background and/or reference checks to determine my suitability to volunteer/intern at the NICE. I understand that, as a volunteer/intern, I am representing the NICE (but I am not an employee) and will adhere to the guidelines set forth by the program. I agree to perform my assigned duties to the best of my knowledge and abilities. I understand that if I am unable to fulfill my duties as a volunteer/intern, report for an assignment, or have any conflicts I will report any such problems to my supervisor as soon as possible.  

Signature: ____________________________________________     Date: ____________________________
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